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MEMORANDUM

TO: All Managers and Supervisors

FROM: Cindy Francisco
Safety Coordinator

DATE: September 5, 2000

SUBJECT: SAFETY MEETING IDEAS -- SEPTEMBER 2000
                                                                                                                                                

Suggested issues to discuss during your next meeting are:

1. Who Do Employees Report Health & Safety Concerns To?

Although the responsibilities for health and Safety are shared between the Executive
Office, Managers/Supervisors and all employees, employees are encouraged to talk
with their manager regarding health and safety concerns.  Employees can also
contact their division Health and Safety Coordinator or Cindy Francisco, Safety
Coordinator.  Another means to report concerns anonymously is through the Virtual
Brown Bag.

2. What to Do When You Hear a Siren When Driving

City of Sacramento Fire Department has given tips on what to do when you hear
emergency vehicle sirens while driving:
• When at an intersection:  Stop at the limit line or the cross walk on a red light at

the intersection; or yield the right of way when able to do so--that may mean
moving through the intersection first on a green light and then pulling over to the
right as soon as possible after the intersection.

• When on a one-way street:  Pull over to the right when safely able to do so; or
slow down and pull to the left to make a safe lane of passage for the emergency
vehicles when you are in the left lane and there is traffic on your right.

• When on the freeway:  Pull over to the right when it is safe to do so and continue
to move forward at a safe speed.

• Don't panic, don't stop in the middle of the road or intersection, don't cross two or
more lanes of traffic to pull to the right, or don't ever stop on a freeway.



3. Violence in the Workplace Information for Prevention

Unfortunately, violence occurring in the workplace is on the rise.  Read about
common myths about this frightening phenomenon on the attached.  ARB's Violence
in the Workplace Policy can be found in ASL 98-15 and ASL 98-16.

Document your meeting by using Form HS-1 "Safety Meeting Report" which I have
attached for your convenience.  This can also be used, if you choose, to route the
information to each employee.  This record should be kept in your files for one year.

Attachment

cc:  Administrative Liaisons




